VETERANS AFFAIRS MEDICAL CENTER

Lebanon, Pennsylvania  17042

VETERANS AFFAIRS EMPLOYEES’ ASSOCIATION

OUTSIDE VENDOR SANCTION EVENT REQUEST

(one event per request - $50 fee or more than one consecutive day – 15 percent of sales)
Company:  _________________________________      Contact Person:  __________________

Address:  _____________________________________________________________________
Telephone:  ______________ 
Date(s) of proposed event:  _____________________

Proposed event:  __________________________________________________________

If giving percentage of sales, ____% will be given.
Purpose of event:  _________________________________________________________

________________________________________________________________________

________________________________________________________________________

Enclose payment payable to:  VAEA 

Forward to:  VA Medical Center

VA Employee Association (714RC) Bonnie Loy

1700 S. Lincoln Avenue, Lebanon, PA  17042

No announcements of event will be circulated without (1) approval of event and (2) approval of announcement.  VAEA will publish announcement to all employees once all approvals are obtained.
Note that payment of sanction fee is on the honor system.  If you are found to not be compliant, you will banned from future activity at our facility.
---------------------------------------------------------------------------------------------------------------------------------Committee Use Only:
SECRETARY                                                               TREASURER

Recommend Approval/Disapproval                              Recommend Approval/Disapproval

VICE PRESIDENT                                                      PRESIDENT

Recommend Approval/Disapproval                            Approve/Disapprove

$50 Sanction Fee/15% Sales Paid:  ________________    

                                                                                                             (date)

Date of Approval:  ____________________
To:





Date of Approval:_____________________
Your requested sanction event has been approved by the VAEA Board.  Bldg. 17 Hall area will have 2 tables, chairs and electric available for your event.  Please include the following statement on any advertising correspondence for this event:

“This event is sanctioned by the VAEA”.

                                                                                               Thank you - VAEA

